
Captains Score Entry Training

The following slides will take you through our revised score entry 
system.  Although there are several screens, we are confident 
you’ll find this more user friendly and significantly reduce the 
potential for error.

Points to note:
- You will use the same passcode as you currently use
- You will start the process the same way you have previously
- You will only be able to enter scores in your skill group
- There may have been some Captain changes that the new 

system didn’t capture.  If you cannot log in let your League 
Coordinator know.

- Please only enter actual scores.
- Contact your APPL League Coordinator if you have any 

questions

This system and other features will “go live” Monday 
February 1st. (This Monday).  Please take some time now to 
run through the material and get acquainted with the process.



Step 1:

Click on this button as 
you have in the past

Go to your Skill Group on the website 



Step 2:

Enter your email



Step 2a:

Select your region



Step 2b:

Enter the same 
passcode that you have 
in the past

Then click Login



Step 2c:

If you get this screen you may have selected the wrong region or 
entered the wrong passcode.  



Step 3:

If you logged in correctly this screen 
will appear after you clicked continue

Enter you match ID



Step 3a:

As you type the drop down will appear.  Keep entering until 
you see the Match ID



Step 3b:

You may have to type the entire match ID before you 
see it.  But when it shows up….

You must click on the 
drop down to activate 
it.

Hint:  This is a good 
time to make sure 
your match ID is 
correct



Step 3c:

After you click on the match ID the screen will fill 
with your match details.  

Take a second to 
verify the teams are 
correct

If all is good click 
Enter Score



Step 4:

After you click Enter Score this screen 
will appear



Step 4a:

Enter the 
scores

Make sure you 
got it right then 
click Save Score



Step 5:

Simply click on OK and you will be returned to the 
APPL website page that you started from.



Your entry will update the standings 
and matches played list and can be 
viewed by clicking on the Standings 
button as in the past.



That’s it!

Again, if you have any questions please contact 
your league administrator.


